Spring, 2007 Time and Talent Stewardship Renewal


Letters for Parishioners





PLEASE READ THIS FIRST!


(You may want to print this out)





COMMENTS CONCERNING STEWARDSHIP LETTERS FOR SPRING, 2007





Some notes for you about each of the files:





MAIL MERGE:  Of course, you will have to create the Mail Merge fields respective to your particular database for each of the letters.  Delete the sample names/addresses (if any) we have provided and replace with your appropriate merge fields.





FORMAT:  All of the files shown below have been saved in MS Word 6.0/95 format.  


And, all of the letters have been formatted to fit on an 8 ½ x 11 sheet of paper.  Depending on your Parish stationery, you may have to reduce the font and/or font size (the letters are produced in the 12 point Times New Roman font).





IMPORTANT NOTE:  


General:  You may need to customize these letters more effectively to accommodate your parish needs. 





About the “Thank You” letters: Other options include generic “Thank You” Cards that are available from the Office of Parish Stewardship, as well as two versions of “Thank You” Card templates sized for Avery Cardstock #5315).  Ideally, any “Thank You” card or letter should be hand-signed by the pastor.








FILENAME:	ministry_leaders_gifts_celebration.doc


PURPOSE:	Use this letter to invite the ministry leaders to your meeting to unfold the parish’s Gifts Celebration.  


INCLUDE:	Current ministry description relevant to this particular leader.  Offer an opportunity for it to be revised/updated.





FILENAME:	lay_witness_invite.doc


PURPOSE:	Use this letter to invite Lay Witness speakers for this year’s renewal.  See Spring, 2007 Time and Talent Stewardship Renewal Packet for handouts you can reproduce to include with this letter.  


INCLUDE:	Copies of Lay Witness Sheets or visit www.stewardshipli.org/lead.html to download. 





FILENAME:	first_parish_mailing.doc 


PURPOSE:	Use this letter for the First Parish Mailing (To be received by people the week of May 21, 2007).


INCLUDE:	“We are the Hands of Christ” Spiritual Brochure.





FILENAME:	second_parish_mailing.doc


PURPOSE:	Use this letter for the Second Parish Mailing (To be received by people the week of May 29, 2007).


INCLUDE:  Time and Talent Commitment form, and if possible, the parish’s revised Ministry Directory.





FILENAME:	thank_you.doc


PURPOSE:	Sent by the Pastor to thank anyone who made a Time and Talent Commitment this year (unless you are using some other “Thank You” option, such as the pre-printed cards from our Office or the “Thank You” Templates available from us sized for Avery cardstock #5315).


INCLUDE:  Small gift, if desired - perhaps St. Teresa of Avila prayer card.


	


FILENAME:	follow-up_letter.doc


PURPOSE:	Use this letter for:


Anyone in the parish who has not returned a Commitment Card but may have in the past.


Anyone involved in ministry at the present time.


INCLUDE:	Time and Talent Commitment Form (and return envelope if possible).





FILENAME:	Quarterly_Report_Thank_You.doc


PURPOSE:	Use letters like these every March 31, June 30, and September 30 as a way of demonstrating good accountability.  Call us for other options and for PDS/MS WORD help to produce these (516-379-4055 x3).  See page 13 of the Fall, 2006 Financial Stewardship Renewal Packet for a description.  





ANY QUESTIONS?  PLEASE CALL US AT 516-379-4055 x3!
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